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IHonoxkenue o OMOIHOTEKE

MYHHIHNA/ILHOT0 Ka3eHHOT0 001e00pa30BaTeILHOI0 Y4 pesK/1eHHS
«XMJI nm.A.AbDykoBa»

I. O6mme nososkeHust

1. Tlonoxenue o mkonbHON Oubnnortexe (nanee Ilonoxenue), onpenensiouwiee  ypoBeHb
TpeboBanmii  k  GuONIHMOTEKE MYHHLMNAIBHOIO  KaseHHOro obweobpa3oBarenbHOro
yupexnenns «XMJI um A AGykoBa» (nanee Jluueit), BbITeKaeT u3 ycinosuii pabotel OV u
pykosoacTyercs  I'paknanckum — komekcom  Poccuiickoit  Menepaunyn,  3akoHamu
Poccuiickoit @enepawn "O6 obpasoBanun B Poccuiickoii Denepauun" ot 29.12.2012 Ne
273-®@3, "O 6ubnuoreunom zene" ot 23.11.1994 Ne 78-D3 (¢ u3MEHEHHAMH OT 22.08.2004),
«O6 undopmanuy, MHGOPMALHOHHBIX TEXHONOTHAX U 3aLUTE uHpOopMauuu» ot 27.07.2006,
«O MpOTHBONEHCTBMHM JKCTPEMHCTKOH MeATeNbHOCTH» OT 25.07.2002 No 114-®3, «O6
OCHOBHBIX rapaHTHAX npae pebeéHka B Poccuiickoii Menepauum» ot 24.07.1998 Ne 124-d3,
HOPMATHBHBIMH NPABOBbIMH  aKTaMH (B T.4. PErJAMEHTHPYIOIIMMH M  OMpPENesiOLHMHU
nopsinok QyHKUMOHMpOBaHus Oubnuorek). IlonoxkeHue pa3paboTaHO B COOTBETCTBHM C
nucbmoM Jlenapramenta ofwiero 1 AOWKONLHOrO 06pa3oBaHus Mumnucrepcrsa obpasosanus
Poccniickoii @eneparmu ot 23.03 2004 Ne 14-51-70/13 BO McnosHeHue npukasa ot 01.03.04
Ne 936 “O peanusaumm pemenus kosuterun Munobpasosanus Poccuu ot 10.02.04 Ne 2/2 “06
OCHOBHBIX ~ HaNpaBIICHUAX COBEPIICHCTBOBAHMS  IEATENbHOCTH OMONHOTEK ydpeskaeHHil
obuero o6pazosanus Poccuiickoii @enepaimn’, Ycrasa nuies.

Hacrosiee nosioxenne co3nato ¢ 1enbio ynopsgouuts pabory 6ubnuorexku MKOY «XMJI
M. A AGykosa».

2. bubnuoteka SBIAETCA CTPYKTYPHBIM TOApA3AENCHHEM JIHLES, Yy4acTBYKOIWHUM B Yy4eOHO-
BOCMHUTATE/bHOM MpOLECCe B LEMAX OOECTeYeHHs TNpaBa yYacTHUKOB 0OPa3oBATENBHOIO
npouecca Ha GecriaTHoe Nonb30BaHKue GUOIMOTETHO-HHPOPMALIHOHHBIMM pecypcamu.

3. HestenpHocts Oubnnoreku (manee — — Oubnmoreka) oTpaxkaerca B YcraBe JMIes.
ObecneuennocTe GUONHOTEKM yueGHBIM, METOOMYECKMMH H CNPaBOYHBIMU JIOKYMEHTaMMU
YYHUTBIBAETCA MPH JIMLUEH3UPOBAHUH YUpeKIEHHUS,

4. Lenn GubnMoTeKH COOTHOCATCA ¢ LesMu auLes: POpMUPOBaHME OOLIEH KYJIbTYPbl TUYHOCTH
00y4alomMXcs  Ha  OCHOBE  YCBOGHHS  0OA3aTENBLHOIO MHHMMYMa  COJEp)KaHHs
0011e00pasoBaTeNbHBIX IPOrPaMM, HX aJaNTALMs K KH3HH B OOLIECTBE, CO3AHHE OCHOBbI ISt
OCO3HAHHOTO BBIOOpAa M TOC/IEAYIOIIEr0 OCBOEHHS MPOMECCHOHATBHBIX obpa3oBaTebHbIX
MPOrpamMM, BOCMHTAHHE IPAKIAHCTBEHHOCTH, TPYAOMOOUS, YBaXKeHHs K npaBaM u cBoGozam
4eNoBeKa, JTI0BM K Okpykarowell npupose, Pomuue, cembe, (opmuposanue 310posoro obpasa
HKHU3HH.

5. bubnnoreka pyKOBOACTBYETCHA B CBOEH AEATEIbHOCTH (enepaabHbIMHU 3aKOHAMH, YKa3aMU U
pacnopsokenusmn  Ilpesumenta  Poccuiickoii  ®emepaimu,  NOCTAHOBIEHHAMH |
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pacnopsukeHusmu  Ilpasurensctea Poccuiickont @enepauun, pewenusamn MUHHCTEpCTBA
obpasosanus Poccuiickoiil Penepauu M UCHOJHUTENBHBIX OpPraHOB cyObekToB PO,
peleHnAMH JenapraMenTa oOpa3soBaHMsl aIMMHUCTpALMK T.XacaBrpT, YCTaBOM JHIles,
M0JIO3KEHUEM 0 OHOIHOTEKE, YTBEPKIEHHBIM IHPEKTOPOM JIHLIEH.

HAeATeNbHOCTD  OMONMOTEKH OCHOBBIBAETCA HA MPHHLHMNAX JEMOKDATHH, TyMaHM3Ma,
O0IIeN0CTYIHOCTH,  MpHOpHUTETa  OOLIEYesOBEYeCKHX LEHHOCTEH, IPaskIaHCTBEHHOCTH,
¢BOOOIHOIO Pa3BUTHsL JIMYHOCTH.

[Mopsinox nosb30BanHus MCTOUHHKAMU MHOOPMALIHH, TIEPeYeHb OCHOBHbIX YCIYT H YCJIOBHS HX
npenocrasnenus onpenenstores [lonoxenuem o Oubnnoreke u IlpaBunamu nonb3oBaHus
OMONMOTEKOH, yTBEPIKAEHHBIMH JUPEKTOPOM JIULIES.

JInueii Hecer OTBETCTBEHHOCTD 33 NOCTYIHOCTb M KaueCTBO OGUOIHOTeYHO-MH(OPMALIMOHHOTO
obcyxuBanus 6ubnanorexn, obecneuenne 3aUTL pebéHKa OT HHPOPMALIMK, MPOMATAHIBI U
aruTalH1y, HAHOCAILMHA BPEN €ro 3[0POBbI0, HPABCTBEHHOMY U [YXOBHOMY Pa3BMTHIO, B TOM
4HUCI€ OT HAUMOHAILHOM, KJIAaCCOBOH, COLMANbHOMN, HETEPIIMMOCTH M MHBIX MPOsIBJIEHU I
IKCTPEMH3MA, OT PEKJIaMbl AJKOTOJbHOM MPOAYKUMH W TabauHBIX WU3OENHiH, OT MPOMaraHabl
COLMAJILHOIO, pacoBOro, HAUMOHAILHOIO M PENUIHO3HOTO HEPABEHCTBA, a TAKKE OT
PacrnpocTpaHeHUs! MEYaTHOH MPOAYKLUMM, dyAMO W BUIEONPOAYKLMH, MPOMAraHIUpyroIlee
HAaCHJIME M JKECTOKOCTb, MOPHOrpauio, HAPKOMAHHIO, TOKCMKOMAHMI), aHTHOOLIECTBEHHOE
MOBEIEHHE.

Opranusauns o6C/Ty’)KMBaHHS yYaCTHMKOB OOpa30BATEIbHOTO MPOLIECCA MPOMU3BOAMTCS B
COOTBETCTBHH C MPABHJIAMH TEXHMKH O€30MacHOCTH M MPOTHBONOMKAPHLIMH, CAHUTAPHO-
TMTHEHUYECKUMHU TPeOOBaHUAMH.

II. OcHoBHBIC 32124 -

OCHOBHBIMH 3a71a4aMH OMOIHOTEKH SIBJISIFOTCS:

L.

Bubnunorexa, obecnieunBas 3amTy pebGéHKa OT MHDOPMAIMM, NPONArAHAbBI W ATMTALIMH,
HaHOCAIMH BPEI €ro 310pOBbI0, HPABCTBEHHOMY M JYXOBHOMY Pa3BUTHIO, B TOM YHCJIE OT
HALMOHAJILHOM, KJIACCOBOM, COLMABHOMN, HETEPIMMOCTH U MHBIX TPOABJEHHH KCTPEMH3MA,
OT PEKJIaMBI AJIKOTOJIbHOM MPOAYKUMH M Taba4yHbIX M3IEJHil, OT mponaraHabl COLMAJIBLHOTO,
PacoBOro, HAaLMOHAIBPHOIO W  PENMIMO3HOTO HEPaBEHCTBA, a TAKKE OT PacHpPOCTPAHEHHs
NEYaTHOH TPOAYKUMH, ayaMo M BUACONPOAYKUMH, [PONATaHAMPYIOIIEE HACHIHE W
’KECTOKOCTh, TOPHOrpa(u0, HAPKOMAaHHIO, TOKCMKOMAHHIO, aHTHOOINECTBEHHOE MOBEIEHHE
OCYLIECTBJISET:

* ofecrievenye y4acTHUKaM 00pa3oBaTeNbHOro mpomnecca (OOy4aroImuMes, MeaarorHueckum
paboTHuKaM, poauTensmM (MHBIM 3aKOHHBIM [PEACTaBUTENSAM) obyudarommxcs (gazee —
MOJNL30BATENAIM) 10CTYNa K WHPOPMALMH, 3HAHMAM, MAEAM, KYJbTYPHBIM [EHHOCTSM
MOCPEACTBOM  HUCIOJb30BAHUS  OMOAMOTEHHO-UH(POPMAIIMOHHBIX  PECYPCOB  JIMLEs  Ha
PasnMYHbIX HOCHTENsAX: OyMaskHOM (KHMKHBI (OHI, (GOHA NEepHOAMYECKHX M3NAHMIA);
MarHuTHOM (doHn aynmo- u Buaeokaccer), uupposom (CD-muckH); KOMMYHHKATHBHOM
(KOMMBIOTEPHBIE CETH) M WHBIX HOCUTEISX

OMOCPEOBaHHBIX K BO3PACTHBIM OCOOEHHOCTSM TMOJIL30BATENEH M HE BKIIOYEHHbIX B
DenepanbHblif CIHCOK IKCTPEMUCTCKMX MATEPHAJIOB.

* obecrnieyeHne CBOOOMHOIO JOCTYNA K y4eOHBIM M METOIMYECKHM MaTEPHAIaM, HEOBXOAMMBIM
AJIi KQ4YECTBEHHOIO OCYLIECTBJICHHS [M€1arOrM4eCKOf, HAay4yHOHW WJIM HMCCIEI0BATENILCKON
NEATeNbHOCTH JILIES.

* BOCMIMTAHHE KYJIBTYPHOTO M IPa)KJaHCKOTO CaMOCO3HAHMSA, IOMOINbL B COLMATH3aLMH
00yyaromerocs, pa3BUTHH €r0 TBOPYECKOTO MOTEHLINAJA.

* popmMHpOBaHHE HABBIKOB HE3aBHCHMOrO GHONMOTEHHOrO MOMB30BATENS: OOYYEHHE MOUCKY,
oTOOPY M KPUTHYECKOI OLieHKe HHPOPMALIHHL.

* COBEPLICHCTBOBAHHE MPENOCTABAEMbIX OMOIHOTEKOH YCIyr HA OCHOBE BHEAPEHHS HOBBIX
MHQOPMALIMOHHBIX ~TEXHONOTHH M  KOMIBIOTEPU3ALMH  OUOIHOTEYHO-HHPOPMALIMOHHBIX
MPOLIECCOB, (POpMUPOBaHHE KOMDOPTHOI GHOIMOTEUHOI Cpenb.
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II1. OcHoBHBIE PyHKUMH

Jns peanu3anuu OCHOBHBIX 3a/1a4 OMOnHoOTEKA:

L,

@opmupyem  ono GubIUOMEYHO-UHPOPMAYUOHHBIX PECYPCO6 NuYess 6 COOMEEMCMEUU ¢

OCHOGHBIMU U OONOIHUMENbHBIMU 06pa3oeameﬂ bHBIMU NPOSPAMMAMU JTUYES:

O

4.

KomMmmuiektyer ynusepcanbHblii  GOHA  y4eOHBIMH, XYIOXKECTBEHHbIMM, HAY4HBIMH,
CripaBOYHBLIMH, nenaroru4eCKuMH )51 Hay4YHO-TIOIYJIAPHbIMH AOKYMEHTaMH Ha
TPAOULIMOHHBIX W HETPAOULMOHHBIX HOCHUTEISIX qu)opmaunu B COOTBETCTBHHM C
@enepanbHbIM 3ak0HOM OT 25.07.2000 Nell14-@3 «O npoTHBOAEHCTBHH SKCTPEMHCTCKOM
NEATENbHOCTH» HE JIONyCKas MosiBleHHs B OuOnmotedyHoM GoOHAE JMLEes TMeYaTHBIX
MAaTepHalIOB YKCTPEMHUCTCKOTO XapakTepa.

OcymecTBisieT pa3MelleHHe, OPTAHU3AMHIO H COXPAHHOCTb JOKYMEHTOB.
[Tononuser ¢onn mubpopmaumonHbiME pecypcamu cetn Hurepuer, Gazamu u GaHkamu
AaHHBIX IPYTHX yqpemeﬂnu H opraHM3auma

. Cozoaem unghopmayuonnyio npooykyuro:
1.
2.

OcyuiecTBisieT aHATUTUKO-CHHTETHYECKYIO NepepaboTky MHGOPMALIHKL,

Opranusyer u Bener crnpaBouHO-OMONMMOrpaduyeckuii annapar: karanoru (anhaBUTHBIIL,
CUCTEMATHYECKHIi), KapTOTEKH (CHCTEMATHYECKYH) KapTOTEeKy CTaTell, TeMaTH4YeCKHe
KapTOTEKH), 3NEKTPOHHbIN KaTallor,

. PaspabarbiBaer pexomennatenbubie OuOnnmorpaguueckue nocobus (cnucku, 0630pHI,

yKa3aTeau U T.1.);
Obecnevnsaer uaGopMupoBaHie Mosib30BaTeNeH 00 HHPOPMALIMOHHOH NPOIYKLMY,

Ocywecmensem  oughghepenyuposannoe  GubrIUOMEUNHO-UNGPOPMAYUOHHOE  OBCTYHCUBANUE

obyyalowuxcs:

1.

2.

MpenocTaB/sieT HPOPMALIMOHHbIE PECYPChl HA PA3IHYHBIX HOCUTEJISX HAa OCHOBE M3y4EHHUs
MX HHTEPECOB M MHPOPMALMOHHBIX NOTPeOHOCTEIH;

CO3/1a€T YyCNOBMs IJIsi pPeajM3aldd CaMOCTOSTEJIbHOCTH B OOYYEHHMH, MO3HABATEILHOM,
TBOPYECKOH AEATENILHOCTH C OMOPOi Ha KOMMYHHKALMIO, CIIOCOOCTBYET PAa3BUTHIO HABBLIKOB
camoo0y4eHust (y4acTHe B CETEBbIX OJIMMIIMANAX, TEIEKOMMYHHKALMOHHBIX MPOEKTax B
CHUCTEME AMCTaHLIMOHHOIO 00y4eHHst);

. OpraHusyer oﬁyqeﬂue HaBbIKAM HE3aBUCHUMOro OHOJMOTEYHOro TMOJIb30BATENsd M

norpedurens MHQOPMALMH, COAEHCTBYET WHTErpaLMu KOMIUIEKCA 3HAHWI, yMEeHWil M
HaBbIKOB pabOThI C KHUTO# U HHpOpPMALIHEN,

OKa3bIBaeT HHPOPMALIMOHHYIO MOIEPKKY B PELICHHH 33/1a4, BO3HUKAKOIIMX B MPOLIECCEe UX
y4€eOHOIH, caMooOpa3oBaTebHON U IOCYTOBOI NEATENBHOCTH,

. OPraHU3yeT MacCOBbI€ MEPONpPHUATHS, OPHEHTHPOBAHHBIE HA pa3BUTHE oOWel U

YMTATEIbCKOMH KYJIbTYPBI JIMMHOCTH,

COZICHCTBYET 4JI€HAM TMEeJaroruyeckoro KOJUIEKTHBA M aIMUHUCTPALMH YUPEKICHHS B
opraHusauuu  o0pasoBaTenbHOro Tmporecca M jgocyra  ofydawowmuxcs  (mpocMoTp
BraeopuabMOB, CD-nMCKOB, pe3eHTaliH Pa3BUBAIOLMX KOMIBKOTEPHBIX HIP).

Ocywyecmensiem  oughghepenyuposannoe  GubIUOMEUHO-UHPOPMAYUOHHOE — OBCIYIHCUBAHUE

HeO0a202UYeCKUX PADOMHUKOS:

1.

2.

BrisiBasier un(opmanmoHHBle MOTPEOHOCTH W YAOBJIETBOPSET 3ampoChl, CBA3AHHBIE C
00y4€eHHEM, BOCIIUTAHHEM H 3[I0POBbEM YHALIUXCS.
BoisBnsier uHdopmaunonHele NOTPEOHOCTH W YIOBIETBOPSET 3anpockl B 00MacTH
NeIarorn4eckuX HHHOBALMI M HOBBIX TEXHOJIOTMH.

. CopeiictByeT  npodecCHOHAIBHON  KOMIETEHUMH,  TOBLIIEHMIO  KBANMMGMUKALHH,

NMPOBEACHHUIKD aTTECTALHH.

. Cospaer GaHk nenaroruyeckoil MHQOPMALMH Kak OCHOBBI €IMHONH HH(BOPMALIMOHHOMH

cayx0bI o6meobpazoBaTenbHOrO Y4PEXIEHHUS, OCYLUECTBJIAET  HAKOIUIEHHE,
CHCTEMATH3aLMI0 HHPOPMALIMHK [0 NIPEAMETaM, Pa3jiesiaM H TEMaM.



5. Opranusyer pmocryn k 6aHKy NearorH4eckoil uHpOpMaLMH HAa JIHOOBIX HOCHTEIISIX;
MTPOCMOTP 3JIEKTPOHHBIX BEPCUI NEeIarOTHYECKHX H3AHMIA,

6. OcywectBnsier Tekyuiee uHpOpMUpOBaHHE (aHM uHpopmaiy, 0030pbl  HOBBIX
MOCTYNNIEHUH ¥ nyOiukaumii), MHPOPMHUPOBaHME PYKOBOACTBA NMLEs MO BOIIPOCaM
ynpasJieHus: 00pa30BaTe/IbHbIM MPOLIECCOM.

7. CnocoGcTBYeT NpoBeNeHUI 3aHATHIA 110 hopMHUPOBaHIIO HHPOPMALMOHHOI KYJIBTYPBI.

5. Ocywecmeasem  oughghepenyuposannoe OubUOMeHO-UNhOpMayuonnoe  obeayicusanue
pooume:eit (unvix 3akounsix npedcmasumenei) obyuarowuxcs:

1. Ynosnersopsier 3ampocekl mosb3oBareneii HHPOPMHpPYET O HOBBIX MOCTYIJIEHHSX B
Bubnnoteky.

2. KoHCynbTHpYeT Mo BONPOCAM OPraHM3aIiy CeMeHOTO YTEHHS, 3HAKOMMUT C nHpopmaumeii
10 BOCITHTAHHUIO JeTei.

3. KoHcynbTHpyer no BOIIPOCAM y4€OHBIX H3aHHI st 00YHaFOIIHXCS.

PopmipoBanue GuOIHOTEYHOrO BOHIA OCYLLECTBIAETCS COMIACHO C (henepanbHBIM CIUCKOM
SKCTPEMHCTCKHX MAaTEPHAJIOB, 3aNpPEIEHHBbIX K PACIPOCTPAHEHHIO U OTIPENENeHHbIX QenepanbHbIM
3aKOHOM OT 25.07.2002r. Ne 114 —~®@3 «O npotusoaeiicTBum IKCTPEMHUCTCKOM NEATEbHOCTHY .

IV. Opranuszauus aesireIbHOCTH OHBIMOTEKH

Bubnunoreka no ceoeii crpykrype nenurcs na abOHEMEHT, YMTalbHBII 3a]1, OTAeN YueOHUKOB U OTIeN
METONMYECKOM TUTepPaTyphbl [0 MPEAMETAM.
Hannune ykomnnexrosannoit 6ubnuoTekn B nuues 06s3aTennHo.
Crpykrypa GMGIMOTEKH MOMMMO TPaAMLMOHHBIX OTIENOB (abOHEMEHT, YuTaNbHBIA 3a1) MOXKET
BKIKOYaThb  OTAENbl  y4eOHHKOB, HMH(OpPMALHOHHO-OGUGIHOrpaduUecKoil pabotbl, doHa wu
CMEUMATM3HPOBAHHBIH  3a  paboThl ¢  MyJAbTUMENUHHBIMH M CeTeBbIMH JNOKYMEHTaMH,
BUACOCTYNHIO, MHHH H3/1aTE/IbCKHIT KOMILIEKC, MHOKHTEJIBHYHO TEXHHKY H .
bubnuoreuno-nudopmaunonnoe o6cnyxusanue OCYLIECTBJIAETCA HAa OCHOBE OUBIMOTEHHO-
HH(QOPMALMOHHBIX PECYPCOB B COOTBETCTBHH C Y4eOHBIM M BOCIHTATENbHBIM MIAHAMM JMLes,
NpOrpamMmmamH, NpoOeKTaMu U IUIAHOM paboThl OubIHOTEKH.
CrioHcopckas oMok, noNyyeHHast GUGIHOTEKOl B BHIE Ie/IeBbIX CPEICTB Ha KOMILUIEKTOBAHHE
bonna u 3axynky oGopynosauus, He BieueT 3a cOBOI CHIKEHUS HOPMATHBOB M (K1) abCONMHOTHBIX
pasMepoB (HHAHCHPOBaHMS M3 GHOIKETA 0011e00pa3oBaTeNbHOTO  yupexaeHus. JleHexHble
CPEACTBA 32 CNAHHYIO MaKyJaTypy PacXOAYHOTCS Ha yNy4lIeHHe MaTepHaIbHO-TEXHUYECKOH 6asbl
OubnnoTeku, MOAMHCKY NpodeccHOHATBHBIX H3AHMUIA, KOMILIEKTOBAHHE JNOKYMEHTOB.
B nensx obecneuenus Monepumsauuu 6ubauoTexy B ycnoBusix uHpopMarusaiuu 06pa3oBaHus U B
Mpe/eax CpeacTB, BLIACTAEMbIX YIPEAUTENAMH, THLeH obecneunBaeT GUGIHOTEKY:

* FAPaHTHPOBAHHBIM ~ PHHAHCHPOBAHMEM KOMIIEKTOBAHMs GUOIMOTEUHO-MH(POPMALIHOHHBIX
pecypcos,

'HeOGXOﬂHMbIMH CJTy}Ke6HbIMH H TIPOHU3BOACTBEHHBLIMU TMOMELIEHUIMH B COOTBETCTBUH CO
CTPYKTYypOii OHONHMOTEKM ¥ HOPMAaTMBAMH [0 TEXHHKE Oe30MacHOCTH IKCIyaTaluu
KOMMBIOTEPOB (OTCYTCTBHE BBICOKOH BJIAXKHOCTH, 3aMbLIGHHOCTH MOMELIEHHS, KOPPO3HOHHO-
aKTHBHBIX TNPUMECEH WIIM 3JEKTPONPOBOASALIEN MbITH) W B COOTBETCTBHH C OJIOWKEHMSIMMN
CanlluH,

* COBPEMEHHOH  31I€KTPOHHO-BLIYHCINTENbHON, TETeKOMMYHHKALMOHHON 1 KOMHPOBAJILHO-
MHOXKHTEJIbHOH TeXHUKOH M HeOOXOMMMBIMU NPOrPaMMHbBIMH [IPOAYKTAMH,

* PEMOHTOM M CEPBUCHbIM 0OCIY>KUBAHHEM TEXHHKH H 000PYN0BaHHS GUOIHOTEKY;

* OMOIMOTEYHOH TEXHUKOMN 1 KAHLENAPCKHUMH PUHAILJIEKHOCTSIMIL

Jluueii  cosnaer ycnoBus ans  coXpaHHOCTH anmaparypbl, 00OpyIOBaHMs M HWMYLIECTBA
OubnuoTexu.
DopmupoBaTh GOHMIbI B COOTBETCTBUM C YTBEPKACHHBIMMU (henepanbHbIME nEpevHAMH yueOHbBIX
W3nanud, TpeboBaHuaM @I'OC, o6pasoBaTeabHBIMH nporpamMmMaMu  001eobpasoBaTenbHONM
OpraHu3aLliy, MHTEPECaMH, TIOTPEOHOCTAMH M 3aMPOCAMH BCEX KaTEropHii Mob30BaTeneii.
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7. IlposoauTe cBepku GubmHoTedHOrO BoHAa ¢ PenepasbHbIM CIIHCKOM.

8. [IlpoBomuTs, cBepku moCTynawweil B OGUOTMOTEUHbI (DOHA JMTEPaTYpsl CO  CIIHCKOM
3KCTPEMHUCTCKMX MAaTEPHAJIOB, YTBEPKAEHHBIM MUHUCTEPCTBOM 1ocTHLIMK PD.

9. OTBEeTCTBEHHOCTb 3a CHCTEMATMYHOCTh M KA4eCTBO KOMILUIEKTOBAHMA OCHOBHOTO (DOHzA
OubnuoTeku, cosnaHne HEOOXOAMMBIX YCIOBHMIT s HesITeNbHOCTH OMOIMOTEKH, KOMIIEKTOBAHHE
yueOHOro ¢oHma B COOTBETCTBHM C (DENEPAJIbHBIMH MEPEYHAMHM YueOHUKOB U yueGHO-
METOIMYECKHX M3IaHUA HECYT AMPEKTOpP NHIEs, 3aMeCTHUTENH AUPEKTOpa 1Mo y4eGHOH 4acTH u
3aBeyroLas OubIHoTEKOM.

10. Pexxum  pabotel  OGuOnamoTeku —onpenensieTcs  3aBeaylOWMM  OMOIMOTEKON  (memarorom-
OHONMOTEKAPEM) B COOTBETCTBHH C TIPABHJIAMH BHYTPEHHETO PACTIOPSIKA JIHLES.

11. Ilpu onpenenenuu pexuma paboTel GHONUOTEKH MPeyCMATPUBAETCS BbIEIEHHE:

* ABYX 4acOB paboyero BpeMeHH €XKEIHEBHO HA BHITIOJHEHHE BHYTPH GMOIHOTEUHOM paGoThI;
* OHOrO pasa B MeCsll — CaHUTAPHOIO [Hs, B KOTOPBIH 00CIy)KMBAHHME I0JIb30BATENEH He
MPOM3BOAUTCS,
* METOZIMYECKOrO JIHS, HEe MeHee O/THOTO pa3a B MECALI.
B wuensx obecneyenns palMOHANBHONO HCMONB30BAHUS MH(POPMALMOHHBIX pecypcoB B paborte ¢
A€TbMU M IOHOUIECTBOM OMOIMOTEKa JHles B3aMMOXEHCTBYeT ¢ OubGnuoTekamm MunucTepcTBa
KyaeTypbl Poccuiickoii Denepauum.

V. Vnpagaenue. llrarsb

1. Ynpasinenue GubnMOTEKOH OCYILIECTBISETCA B COOTBETCTBMM C 3aKOHOMATEILCTBOM PoCCHiiCKOi
Denepaunn, cybbekTos Poccuiickoit Denepariii 1 yCTaBOM JIMLIES.
Obuee pykOBOACTBO AEATENLHOCTBIO LIKOILHONH GUOIMOTEKH OCYIECTBISET OUPEKTOpA JULes, 10
€ro NOPy4YEHHK) — 3aMECTUTEIIb TUPEKTOPA JIULIES.
PykoBonctBo GubnnoTekoil ocywecTaser 3aBeayromuii  6GubIMOTEKOI (nenaror-6ubnuoTekaps),
KOTOpBIi HECET OTBETCTBEHHOCTh B MPEeNax CBOeH KOMMETEHIMH nepea 0OIECTBOM U AUPEKTOPOM
nuues, 00y4arOLIMMHCH, HX POAUTENAMU (MHBIMH 3aKOHHBIMH NPENCTaBUTENAMHU) 32 OPraHUu3alHI0 H
Pe3yabTaTbl NEATENbHOCTH IIKOJBHOW OMOAMOTEKH B  COOTBETCTBHHM C  (PYyHKLIHOHAJIbHBIMH
005I3aHHOCTSIMH, TPETYCMOTPEHHBIMU KBATH(UKAITMOHHBIMU TPeGOBAHUAMY, TPYAOBBIM JIOrOBOPOM M
YCTaBOM JTHLIES .
3aBenyrowumit Gubmmotexoii (memaror-GubnuoTekapb) HasHauaercs OUPEKTOPOM JIHLES, MOKET
SABJIATBECS YJICHOM NENaroru4eckoro KOJUIEKTHBA M BXOIAMThb B COCTAB MEArOru4ecKoro COBera.
Mertoauyeckoe conpoBokIeHHE AESTENbHOCTH GUOMHOTEKH OBECTIeYHBAET CHELHAINCT (meroaucr)
no y4eOHbIM (OHAAM M IKONLHBIM OHONHOTEKaM OpraHa yrpaBieHHs 00pazoBaHHeM, yupeKIEHHE
CHCTEMbI NIEPENOArOTOBKH U NOBBIICHHS KBaTH(pHUKAL1H, PETHOHAIBHOIO HHGOPMALIMOHHOTO LEHTPA.
2. 3aBenytowwmii Gubnuorexoit (6uGnnorexaps) paspabarsiBaer u NPEACTaBASAET IUPEKTOPY JIMIES Ha
YTBEPKACHHUE CIICOAYIOILIIHME AOKYMECHTBI:

» [Ilonoxenne o GubnuoTeke, npasuia noJIb30BAHMS oubmuoTekoii;

* Crpykrypy u wratHoe pacnucaHne GHONMOTEKM, KOTOpble Pa3paGaTbIBAIOTCA HA OCHOBE

00BbeMOB paboT, ONpeeNeHHbIX I0JI0KEHUEM O KOHKPETHOH GuOIHoTeKe,

e [11aHOBO-OTYETHYIO JOKYMEHTALHIO;

e TexHONOrMYECKYIO0 JOKYMEHTALIMIO.
3. Ilopsnok KOMIUTEKTOBAHMS 1ITAaTA LIKOJIBHOMH OHOIMOTEKH PEriaMeHTUPYETCSl YCTAaBOM JIMLIES.
4. Ha paboty B OGMOMMOTEKY NPUHMMAKOTCS M@, MMEKOLIHE HEOOXOMMMYIO NPO(ECCHOHATBHYIO
TMOArOTOBKY, COOTBETCTBYIOLLYIO TPEOOBAHUAM KBATHPUKALMOHHON XapaKTePUCTHKH IO NOKHOCTH
M TMONYYEHHOH CHeUMaTbHOCTH, MOATBEPXKAEHHYID JOKYMEHTaMH 00 obpazoBaHuu u (uam)
KBaTH(QHKALIMHK.
5. PaboThHnku OGuOIMOTEK MOTYT OCYIIECTBIATbL MENArOrMUECKYK) AeATEeNbHOCTb, COBMELIEeHHe
OMOIMOTEYHO-HHDOPMALMOHHOH M MEJaroru4eckoil AesTeNbHOCTH OCYILECTBISAETC pabOTHUKOM
OMOAHMOTEKH TONBKO HA AOOPOBOJIBLHOI OCHOBE.
6. Tpynoseie OTHOLWEHHUS PAGOTHHKOB GUONMOTEKH M JMLES PEryTHpYHTCS TPYIOBBIM IOTOBOPOM,
yCII0BHS KOTOPOTO HE I0/LKHbBI IPOTHBOPEUHTh 3aKOHOAATENLCTBY Poccuiickoit @enepauuu o Tpyze.
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VI. IlpaBa u o6s13aHHOCTH OHOJTHOTEKH

Pabomnuxu wkonsnou 6ubauomexu umeom npaeo:

Camocrosirenbho BbiGUpaTh GOpMBI, CpeacTBa M MeTOmbl OHEIHOTE4HO-HHBOPMALIMOHHOTO
o0cayskHBaHuA 06Pa3OBATENBHOTO U BOCIMTATENBLHOTO MPOLECCOB B COOTBETCTBUM C LIENAMH I
3a/a4aMu, yKa3aHHbIMHU B Y CTaBe ML U MOJOKEHUH 0 OuOnnoTeke;

[IpoBoanTs B YCTAaHOBNEHHOM TMOpsiAKe (aKyJIbTATHBHBIE 3aHATHSA, YPOKH W KPYKKH
6ubnnoreuno-6ubnanorpadpuuecknx 3HaHUA 1 MHYOPMALMOHHOI KyIbTYPBI;

H3biMaTh 1 peann3oBbIBaTh JOKYMEHTHI U3 (OHIOB B COOTBETCTBHH C HHCTPYKLIHEH 1O y4YeTy
Oubanoreunoro ¢ouna;

BHOCHTEL mpennoxenns aupekTopy JuMLes MO COBEPIIEHCTBOBAHMIO OMIAThI TpyAa, B TOM
YMCle HaA0aBOK, JOMIAT M TPEMHPOBaHMs PabOTHUKOB OMOIMOTEKH 3a NOTMOJTHUTEIbHYIO
paboTy, HE BXOAALIYKO B KPYr OCHOBHBIX 0053aHHOCTEll pPaBOTHHMKOB OHOAMOTEKH; MO
KOMIMIEHCALHOHHBIM MEPOIIPUATHAM, CBA3aHHbIM Cc BPE€OHBIMH YCIIOBUAMHA Tpyna
(6ubimoTeuHas Mbljib, NPeBbILIEHHE HOPMATHBA PABOTHI HA KOMITBIOTEPE),

Y4acTBOBaTb B ynpaBieHWH OOPa30BATENbHON NEATENBHOCTH B TOpPsiZIKe, OMNpeneeHHOM
YcraBom nuniest.

Hmerb exeronnblii otnyck (28 kaneHOapHBIX [HEH) B COOTBETCTBHMM C KOJUIEKTHBHBIM
JIOTOBOPOM ~ MexJly pabOTHMKAMM M aIMUHMCTPAlMeHl WM WHBIMH  JOKAJIbHBIMH
HOPMAaTHBHBIMH aKTaMH,

BbLITh MpECTaBAEHHBIMU K Pa3inuHbiM (OPMaM MOOLIPEHHS, HATPAAAM W 3HAKAM OTIHYHS,
MPENYCMOTPEHHBIM [UIsi pabOTHUKOB 00Pa30BaHUs U KYAbTYpSI,

Y4acTBoBaTb B COOTBETCTBMM C 3aKOHONATENIBCTBOM Poccuiickoii ®enepaunn B pabote
OMOMMOTEYHbIX aCCOLMALIMIT HJTH COIO30B.

Pabomuuxu 6ubnuomex o6szansi:

ObecrieynTb  MONB30BATENAM BO3MOXKHOCTE PabOThl ¢  HH(YOPMALHOHHBIMU pecypcamu
Oubnnorexn, obecneunBas 3awuTy pebéHKa OT MHPOPMALHH, NponaraHabl U aruTaluy,
HAHOCSLIMH BPEZ €ro 3/0POBbI0, HPABCTBEHHOMY M JYXOBHOMY Pa3BHTHIO, B TOM YHCIE OT
HALMOHAJILHOH, KITACCOBOM, COLMAILHOM, HETEPIMMOCTH M MHBIX TPOABIEHMI SKCTPEMU3MA,
OT PEKNIaMbl AJIKOTOJIbHOH MPOAYKUHH W TabauHbIX W3JEJHii, OT MPONAraHabl COLMAJILHOIO,
PacoBOro, HaLUMOHATLHOIO M PEJIMIHO3HOTO HEPABEHCTBA, a TAKXKE OT PACHPOCTPaHEHHs
NEYaTHOW MPOAYKUMH, ayAHO M  BHAEONPOMYKIIHH, NponaraHAMPYyIOLIee HACHIUE H
KECTOKOCTb, MOPHOTPadHIo, HAPKOMAHHIO, TOKCHKOMAHHIO, aHTHOOIIECTBEHHOE [I0BENEHHE;
MH(POPMUPOBATH MONBL30BATEIEH O BUAAX MPEOCTABIAEMBIX OHOIHOTEKO yCayT;

OGecneunTs HayuHYIO OpraHu3aLio GOHIOB U KATAIOIOB;

@opmuposare (OHAbI B COOTBETCTBHH C YTBEPKAECHHBIMH  (DelepaibHbIMHU NepeYHAMHU
y4eOHbIX W3NAHMH, OCHOBHBIMH M OTOJHHTENbHBIMH O0Pa30BATENbHBIMU nporpaMmamu
JMLEs, MHTEPECAMH, OTPEOHOCTSMM U 3aTIPOCAMHU BCEX KATETOPHIA MOJThb30BATEIEI,
CosepuuenctsoBath uHpOpMaUHOHHO-OuOIHOrpadHUUeckoe U BUOTHOTEYHOE o0cnyxuBaHHe
MOJIb30BaTeENEH,

OGecneunBaTh COXpPaHHOCTb HCIIO/IL30BAHUS HOCHTENEH HHDOPMALMH, UX CHCTEMATU3ALMIO,
pasMmelleHne U XpaHeHHE,

ObecneunBath peskiM pabOTbI B COOTBETCTBHM C MOTPEGHOCTAMH MOJIb30BATENEH 1 paboToii
nuues;

OTYHTBIBATBECA B YCTAHOBIEHHOM MOPAAKE TEPEN TUPEKTOPOM JIMLIES,

[ToBbimaTe kBaTUHUKALHIO.

VII. IlpaBa u o6s13aHHOCTH MOJIb30BaTE ICH OUGIMOTEKH



lonvzoeamenu 6ubruomexu umerom npaeso:

[lonyuats monnyo uubopmaumo o cocrase GuOnmoTeyHoro ¢oHma, MHMOPMALHMOHHBIX
pecypcax u npenocrasisieMbix OMOIHOTEKOI yenyrax,

ITone3oBatbes cripaBouHO-OuGAMOrpadHYecKUM annapaTom GUOIHOTEKH;,

ITony4aTh KOHCYJ/IBTALMOHHYKO MOMOILb B TOHCKE H BEIGOPE HCTOYHMKOB HHDOPMALIMH,
ITosyuats BO BpEMEHHOE IM0JIb30BaHHE HAa AD0OHEMEHTE M B YMTAILHOM 3aJ1€ MeYaTHbIe M3aHUs
M IPYrHe UCTOYHUKH UHOpMALIHH,

[Ipoanesatb CpoOK N0JIb30BAHHUS TOKYMEHTAMH;

[lonyuats Temaruueckue, ¢akrorpaduyeckie, yTOuHsIOWME U  OuOGIHOrpadUUecKHe
crnipaBKu Ha ocHose (poHaa OubIMoTEKH;

Ilonyuats koHCynbTaTHBHYIO TOMOuIL B pabore ¢ uHpOpMauMell Ha HETPaAHLHOHHbBIX
HOCHTEJISIX MPH UCTIONIb30BAHUM 3JIEKTPOHHBIM U MHBIM 000PYI0BAHHEM;

Y4acTBOBaTH B MEPONPHATHAX, IPOBOAUMBIX OHOMTHOTEKOIH;

O6pawarbes st pasperneHns KOHQIMKTHON CHTYalMK K AMPEKTOPY JTHIIES,

BecruiatHo 1nonb30BaThCS y4eOHBIME M METOAHYECKHMH MAaTepHATaMH, HEOOXOLMMbIMU st
Ka4eCTBEHHOI0  OCYLIECTBJIEHUS MEJarorM4eckod, Hay4HOHl WIH HCCIEeNA0BATENbCKOI
NeATeNLHOCTH JIULIEs.

Tonvszoeamenu wkorvHou OubIUOMEKU 0OS3ANDI:

Cobmonare npasuia nojb30BaHus GUGIHOTEKOI;

bepexHO OTHOCHTBCA K MPOU3BENEHMSM MedaTH (HE BLIPHIBATH, HE 3aruOaTh CTpaHUL, HE
AenaTh B KHUrax rnojuepKuBaHUsl, MOMETKH), HHbIM JOKYMEHTaM Ha Pa3jIMYHbIX HOCHTEJSX,
000pyIOBaHNIO, HHBEHTAPIO;

Tloanep>kuBaTh MOPANOK PACCTAHOBKH NOKYMEHTOB B OTKPBITOM JOCTyNe OHOIHOTEKH,
pacnoJiokKeHuss KapTOUYEK B KATaJOrax M KapToTeKax,

Iosnb30BaThCst HEHHBIMU M CNIPABOYHBIMM IOKYMEHTAMH TOJIBKO B [IOMELLEHUM GUOTHOTEKH,
YGenntbcsi Npu MONYYeHWH NOKYMEHTOB B OTCYTCTBHH 1e()eKTOB, a MpH oOHapyxeHuH
npoundpopmupopath 06 9ToM pabGoTHHka GuGmuoTexn. OTBETCTBEHHOCTH 3a oOHapyKeHHbIE
neeKThI B CIaBA@MbIX JIOKYMEHTAX HECET MOC/eIHHIT MOb30BATElIb;

PacrncpiBaTbCst B 4MTaTeNbCKOM  (OpMyssipe 3a  KakIbIH  MOJyYeHHBIH  JOKYMEHT
(uckmouenue: obyqarommecs 1- 4 knaccos);

Bosspawars 1okymeHTbI B GHOIHOTEKY B yCTaHOBIEHHbBIE CPOKH,

ITonHocTbio paccumuTaThest ¢ GMONMOTEKON MO MCTeYeHHMM CPOKA OOyYeHMs MM paboTbl B
nHLes.

ITonp3oBarenu OuOnMOTEKHM, HApylIMBIIME NpaBHAA MOJb30BAHMSA OMOIMOTEKOH W
MpUYMHUBLIME OHONMOTEKE yiepd, KOMIEHCHPYOT €ro B pa3Mepe, YCTAHOBJIEHHOM
MpaBUIIAMH MOJIb30BaHKs OMONMOTEKAaMK, a TakiKe HECYT HHYK OTBETCTBEHHOCTb B CIIyuasX,
NIPeAYCMOTPEHHBIX B ¢T.9 @DenepanbHoro 3akona ot 29.12.1994 No 78-®3 «O 6ubanoreyHom
aene», a Taioke craresimu 1064, 1073, 1074 I'paxnaanckoro koxpekca P, KOTOPBIMH
MpeyCMOTPEHO, YTO BPE NPUYMHEHHbIH JIHYHOCTH WJIM WMYILECTBY IPAXKAaH, a TAKKe BPEl,
MPUYHHEHHBIH MMYILECTBY IOPHANYECKOrO JIMLA, MOMAIEKHT BO3MELIEHHIO B MOJHOM OObeMe
JMLOM, NPUYMHUBIINM Bped. B ciyuae, korma y HecoBepLIEHHONETHEr0 B BO3pacTe OT
YETBhIPDHAAUATH JI0 BOCEMHA/LATH JIET HET JOXOAOB M MHOIO MMYILNECTBA, AOCTATOYHOTO IS
BO3MEILEHHUA BPe/a, BPe JOKEH ObITh BO3MEIIEH MMOJHOCTHIO MM B HEAOCTAIOLIEH YaCTH ero
ponuTenaMu (YCbIHOBUTEIAMH) MIIM NOTIEUHTEIIEM, €C/IH OHU HE IOKaXYT, YTO BPEX BOHUK HE
MO MX BHHE. 3a BPel, NPHYMHEHHBII HECOBEPIICHHONETHUMH He NOCTHIIINMH YeThIPHAILATH
JeT (MajJONeTHUM), OTBEYAKOT €ro POAMTENH (YCHIHOBHUTENH) HIIH OINEKYHbI, €CJIH OHH He
JOKaXyT, 4TO BPEI BO3HUK HE MO UX BUHE.

llopsook noavzoeanus Guduomeroi:



* 3amuch B Oubnnoreky obyyaromuxcs NPOM3BOZUTCA 1O CHHCOYHOMY COCTaBy KkJacca,
MENArOrH4eCKHX U MHbIX PabOTHUKOB THIes - B MHANBHIYaTbHOM NOPSALKE, POgUTENet (uHBIX
3aKOHHBIX MpenCcTaBuTeNEiT) 0ByHaOIMIXCS - 110 nacrnopry;

¢ Ilepeperucrpauns nonssosarene;i WKONLHOH OnbnnoTexu nponssoauTes €KEroHo;

e JlokymeHTOM, MOATBEPKAAOLIMM MPABO MOML30BAHMS OuGnnoTekol, ABAeTCS UNTATENBCKI
$opmyasp;

*  Yurarenbckuii (opmynsp $uxcupyer nary suimaun [IOJIb30BATENI0 NOKYMEHTOBR U3 ponna
Oubnuorekn u ux BO3BpalleHus B Gubanoreky.

lopsook nonszoeanus abonemenmom:
* [Ilone3oBarenn umeror TIPaBO MOJYYMTE HAa JIOM M3 MHOMOTOMHbIX H3MaHui He Gosiee aByX
AOKYMEHTOB O/THOBPEMEHHO),
. MaKCHMaﬂbele CPOKH MOJIb30BAHUSA .HOKyMeHTaMH.'
o YuelGHuku, yueGHbIe M0COGHS - y4€OHblit ron;
o Hayqﬂo-nonympﬂaﬂ, NO3HaABATENbHASA, XyJOKECTBEHHAS aureparypa - 14 nueii;
o Ilepnonuueckue H3J1TaHHS, U3TaHUA MTOBLIIIEHHOTO cnpoca - 7 nHeit;
e [Ilonw3osarenu MOI'YT NPOIUIHTE CPOK MOMb30BAHHUS JNOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYyET
CIPOC €O CTOPOHBI APYrUX NONb30BaTE €l

Tlopsodoxk noavsosanus YUMAanbHLIM 3a10M:
* HokymenTel, npennasnauennpie s PaboThI B YHTANBHOM 3aite, Ha 10M He BBIIAKOTCS,
*  DHuukKIOnenuwu, CTPABOYHMKH, PEIKHE, LIEHHbIE H MMEIOLHECs B CAMHCTBEHHOM JK3eMILIsApe
AOKYMEHTbI BBIAAIOTCH TOMBKO 1S Ppabotel B unTanbHOM 3216,

Hopsook pabome: ¢ Komnstlomepom, pacnonoxcennsiv g oubruomere:

* Pabora c komnbroTepom Y4aCTHHKOB 0bpasoBarenbHOrO npouecca TPOM3BOAMTCsI 10 rpaduky,
YTBEPKACHHOMY TMPEKTOPOM JIHLIES U B TMPHCYTCTBHM COTPyaAHHMKA GHOMHMOTEKH:

* Paspewmaercs paora 3a onmum TIEPCOHANILHBIM  KOMIIBIOTEPOM He Goee ABYX YeJOBek
OZIHOBPEMEHHO,

¢ TOJB30BaTeNs MMeeT mpaso paGoraTh ¢ HETPALIMLIMOHHBIM HOCUTENIEM HHGOpMaLMK mocse
NMPEABAPUTENLHOTO TECTUPOBAHHUS €10 paboTHiKOM Oubnnorexn;

¢ 3aNpellaeTcs MCNoMb30BaTh MEPCOHABHLII KOMIILIOTEp [U1st paboT, He CBA3AHHBIX ¢ yueGHO-

* Pabora ¢ KOMIIBIOTEPOM MPOH3BOAMTCH COrTACHO YTBCPKIAE€HHbIM CAHHTAPHO-IHIHEHHYECKHM
TpedoBaHUsAM.



